JOHN KAMAU NJOROGE
P.O. Box 1234 – 00100, Nairobi, Kenya
0712 345 678  |  john.njoroge@gmail.com
15th March 2025
The Human Resource Manager
[Company Name]
P.O. Box [Company Box] – [Postal Code]
[Town], Kenya
RE: APPLICATION FOR THE POSITION OF [JOB TITLE]
Dear Sir/Madam,
I write to express my strong interest in the position of [Job Title] as advertised on [Source – e.g., your website / Daily Nation / LinkedIn] on [Date of Advertisement].
I hold a [Your Qualification] from [Your University/College], where I graduated with [Your Grade] in [Year]. Over the past [X years], I have accumulated valuable experience in [Your Key Area], working with [Previous Employer(s)].
During my time at [Previous Employer], I successfully [Key Achievement with measurable result]. I am confident that these skills and my commitment to excellence make me a strong candidate for this role at your organisation.
I am particularly drawn to [Company Name] because of [specific reason]. I am eager to contribute to your team and grow with your organisation.
Kindly find attached my detailed CV for your consideration. I would welcome the opportunity to discuss how my background aligns with your needs at your earliest convenience.
Yours faithfully,
JOHN KAMAU NJOROGE
Attached: Curriculum Vitae




